
 
 How to Forward your Tri-C Email  
 
1. Login to Office 365. Follow the instructions below for your browser. 
 
Internet Explorer:  

2. Click the settings icon      (top right corner)   > Options > Forward your email (shortcuts to other 
things you can do) >Forward your email.  
3. On the bottom half of the new page (under “forwarding”), enter the email you want to forward your 
mail to.  
4. Click “start forwarding”.  
 
All Other Browsers:  

2. Click the Settings icon   (top right corner) > Options > Organize email (on left).  
3. Locate and click in the sentence “To learn how to forward your email to another mailbox using Inbox 
rules, click here.” Follow the instructions to redirect or forward your email. 


